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NMPABUITA NOBEAOIHKW TPOMAOAH
y AemuaiscbkoMmy panoHHoMmy cyai PiBHeHcbKoi obnacTi

1.3aranbHi NONOXeEHH:A

Lli Npaeuna 3anpoBamXeHHi 3 MeTOK 3abe3neyeHHs NOpsAKY Yy npuMilleHHi [eMuaiBCbKoro
panoHHoro cyay PiBHeHcbkoi obnacti  (gani 3a Tekctom “ cyn ”).

MNMpaBuna BM3Ha4alTb NOPAACK Ta nmiacTaBu nepedbyBaHHA rpoMagsH y NpPUMMILLEHHI cyay, a
TaKOX NOBEAiHKY rpoMasH y NnpuMilLeHHi cyay.MpaBuna Takox BU3Ha4YaTb BUMOTM [0 30BHILLHLOIO
BUrMAAY Ta NOBEAIHKN FPOMAAAH, WO 3HAXOA4ATLCA Y NPUMILLEHHI cyay.

[paBuna € BCTAHOBNEHUMU y CyAi NpaBunamu, y po3yMiHHI Aucnosuuii cT.185° Kogexkcy
YKpaiHu npo agMiHicTpaTUBHI npaBonopyleHHs. BignosigHo, 3a nopylweHHs BkasaHux [lpasun
rpomMagsiHn — BigBiAyBadi NPUMILLEHHS Ccydy, MOXyTb OyTW NpUTArHYTI OO0 aaMIHICTPaTUBHOI
BiANOBIAANbHOCTI 32 HEMoBary Ao Cyay Ta NOpyLUEHHAM NOPSAKY nig 4Yac CyaoBMX 3acifaHb.

lNpaBuna po3pobneHi 3rigHO 3 HOPMaMy YMHHOMO 3aKOHOAABCTBA, PEernamMeHTyYnMu
BiANpaBneHHA npaBocyaas cyAamu YKpaiHu, a TakoX iHLUMMKW HOPMAaTMBHO-NPaBOBUMW akTamu 3
METOIO:

-3abesneveHHa ymoB ANs peanizauii KOHCTUTYLIMHOrO npaBa rPOMaAsH Ha CyAOBMIA 3aXUCT,
3abesneveHHs Oesnekn rpomagaH npwu BiABIAYBaHHI HUMK CyAy, a TakoX CyAdiB Ta npauiBHUKIB
anapary cyay;

-AOTPUMAaHHA BCTAHOBIEHOro NopsaaKy B Byaieni Ta cnyx6oBux NpUMILLEHHAX cyay.

3mict [lpasun goBoguTbLCA 40 BigOMa rpoMajsH, SKi BiABiAyHOTb NPUMILLIEHHS cyay, LUNAXOM
PO3MILLEHHS Ha IHopMaUiIMHUX CTeHAAxX ANS 3aranbHOro 03HANOMITEHHS.

2.Bu3HayeHHA TepMiHiB
Y uux npasunax TEPMIHWU BXUBAKOTLCS Y TAKOMY 3HAYEHH:
Mg npumilEeHHAM Cyay PO3yMIETbCA OKPEMO po3TalloBaHa Oyaisnsa, B AKi 3HAXOA4ATLCA 3anm
ANs NPOBEAEHHS CyAOBUX 3acifaHb, cnyxbosi kabiHeTu Ana cyadie Ta npauiBHUKIB anapaTy cyay, a

TaKOX IHLWWI NPUMILLEHHSA, sKi HeobXiaHI Ans 3abe3neyeHHs AiANbHOCTI cyay (cnyxboBi NPUMILLEHHS).

Mig 3anom cygoBoro 3acifaHHs pPO3yMIETbCA NPUMILLEHHA, NPU3HaAYeHe ANA MpoBeAeHHSA
CyLOBOro 3acigaHHs.

BinsinyBauem cyay Bu3HaeTbCcA Oyab-Aka dismyHa ocoba, fka TUMYAcOBO 3HAXOAUTLCH B
Bynieni (NpumilleHHi) cyay, SIK yYacHWMK CyAOBOrO Mpouecy, a TaKoX Y 3B'A3Ky 3 BUKOHaHHAM
cnyxboBux 0boOB'A3KIB, ANA SKOI CyA HE € NOCTIMHUM MicueM poboTu.

3. Bxia y npumiileHHs cyay 3A4IMCHIOETBCA HACTYNMHUM YUHOM:



lMoHeainok, BiBTOpPOK, cepea, Yetsep :3 9.00 ao 18.15 roanHu;
M»aTHuus — 3 9.00 go 17.00 roavHn
OKkpim 0BigHboi nepepeu 3 13.00 go 14.00 roanHw.

- MO BUKIWKY Y _cynosi 3acigaHHs y AKOCTI NiACYAHMX, NOTEpninuX, MpeacTaBHUKIB, MO3WUBaYiB,
BIANOBIAAYIB, TPETIX OCIO, CBIAKIB, cnewuianicTiB, ekcnepTis, nepeknagadyis — Ha Yyac po3rnagy cnpasu;
BUABNEHHS OaxaHHsa OyTW NpuUCyTHIMK y 3anax CyaoBWX 3acigaHb Mif Yac CRyXaHHS UMBINbHMUX,

aIMIHICTPaTMBHUX Ta KPUMIHaNbHUX CNpaB Yy BIOKPUTUX CYLOBMX 3aCifaHHSX — Ha 4ac po3rnsay
cnpasu;

4.Mopsapok nponycky rpoMaasiH 40 NPUMILLEHHNA cyay

Ocobu, aki npubynu Ons yyacTi y CyAOBMX 3acifaHHAX y SKOCTI CTOPiIH MO crpasi, CBiAKiB,
noTepninux, NpeacTaBHWUKIB, TPeTiXx oci® AonyckalTbCs y NMPUMILLEHHS 3any Cydy 3a HasiBHOCTI
BUKNWUKY CyAay, @ y pasi BICYTHOCTI BUKIWKY — 32 PO3NOPSMKEHHAM Cyadi, nomidHuka cyadi abo
ceKkpeTaps CyaoBMUX 3acifaHb YU Cy40BOro po3nopsaHuKa.

YyacHUKKU Cy0BOro NpoLecy Ta cnyxadi AoNyCcKaTbCs A0 NPUMILLEHHSA Cyay BUKIIOYHO Ha 4ac
po3rnsaay KoHkpeTHoi cnpasu. Ocobu, ski npubynu Ana yyacTi y po3rnagi cnpasu, Ta cnyxaui
CYNpOBOKYOTbCA [0 3any Cy[OBOro 3acifaHHs CekpeTapeM Cy[OBOro 3aciflaHHs 41 Cy[L0BUM
PO3NopsaAHMKOM. HK y4acHUKN CY[OBOrG npouecy, Tak i cnyxayi NOBUHHI MOKUHYTW NPUMILLIEHHS cyay
NicNs 3aKiHYeHHA CyA0BOro 3acifaHHs.

Ocobu, ski npubynu Ha OCOOWUCTWIA NpuilOM OO TONOBWM CyAy, 3acTyMHWKa ronoBU Cyay,
KepiBHUKA anapaTy Cyay AONYyCKalTbCA Yy NPUMILLEHHS Cyay Y AHi Ta roAuHW 0cobucToro npuiiomy.

[1o npumiileHHs cyay BiNbHO AOMYCKATLCA NPaUiBHUKK MPOKypaTypu, cnispobitHuku Cnyxou
Besnekn Ykpainn, MBC Ykpaiun, nocaposi ocobwu opraHiB BWKOHaB4oi Bnagu Ta MICLEBOro
camoBspsaaysaHHA, HapopgHi [enytatv YkpaiHu y cnyxOoBUX NMUTaAHHAX, 38 YMOBW Npef sBlEHHS
cnyboBuMx NOCBIAYEHb.

OTpumaHHA Konin npouecyansHUX AOKYMEHTIB, iH(popmMauii Npo pyx cnpas, siKi 3HaxoAsATbCa y
npoBamKeHHi cyay, Ta Oyab-sKkoi iHWoi iHopmauii 3 npuBogy poboTu cyay, 34adi 3ass, ckapr, y
TOMY YUCni anensuii, KNonoTaHb, 3BepPHEHb, NOBIAOMEHb, NUCTIB Ta OyAb-AKWX IHLUMX AOKYMEHTIB
3QINCHIOETLCH Yepes KaHUensapito cyay.

5. 3axonm Geaneku B cyai

3 meTol nonepemKeHHA Ta 3anobiraHHs aAMIHICTPaTUBHWX NPaBOMOpYLUEHb, 3abe3neyeHHs
Besneku cygais, NpauiBHMKIB anapaTy cyay Ta BiasigysadiB cyay 3ab0pOHEHO:

- LHEC@HKS TpovaasHamMm Yy NpUMILLEHHS cyay Byab-aKnX KONKYMX, pbky4mx ym pybnaumx npeameris,
abo IHCTpyMeHTIB (HOXIB, COKMpP, KiC, can, LUBANOK, HOXWUb, MOMOTKIB, B'A3anbHUX CNULb TOLLO),
XONogHOI Ta BorHenanoHOi 36poi, Oyab-skux BuAiB rasosoi 36poi (nicToneTis, rasoBux HanoHis
ToLWo), 30pOi Nig ryMoBy Kynio, AUTAYOI irpalkoBoi 36poi, Bubyxosux 3acobiB Ta pe4YOBUH, CIIMPTHUX
Hanois, HaPKOTUYHWUX 3acobiB, KOHCEPBIB Y MeTaniyHi Ta CKNAHIA Tapi, Byab-AKUX piavH OKPIM BOAM
Ta BesankoronbHUX Hanoie.

-NPOXOKEHHA [0 NPUMILLEHHA cyay 3 cobakamu, KOTamMu Ta HWAMW AOMALUHIMA YW XMKUMUK
TBapuHaMu Ta NTULER.



-MPOXOKEHHS A0 NPUMILLEHHA cyay rpoMaasH 3 Dyab-AKMMUK Bi3kamu, Benocunegamm Ta CyMKamu,
BanisaMu 4M iHWUMKW NnpeameTammn po3mipom Binb Sk 40cm x 15 cm x 25 cm (kpim nopTdhenis, nanok
Ta XIHOYUX CYMOK).

®oT0o Ta BiAEO 3MOMKa Nif Yac CyqoBMX 3acigaHb MoXe DyTu [o3BONeHa yxBanow cyay, woao
po3rnsgy KOHKpeTHOI cnpasu. ®otorpadyBaHHA Ta BiAEO 3OMKa NPUMILLEHb Cyay no3a CyAoBUMMK
3acifjaHHaAMKU MOXIUBI 3 O3BOMY ronosu cyay( B.0. ronosu cyay), y UMx Bunaakax npoxoKeHHs Ao
NPUMILLIEHHS Cyaly 3 BiAeo Ta hOTO anapaTypoio MOXIUBE 3 103BOJY FOMOBU CYAY.

[NpoxomKeHHa rpoMagsaH Y NpUMILLIEHHS cyay 34IMCHIETLCA NPU YMOBaxX AOTPUMAHHSA Takux

BUMOTr:

-nicna nepesipku 3 BUKOPUCTAHHAM TeXHI4HMX 3acobiB, BM3HA4Yaw4MX HasBHICTb Yy BiABiQyBadis
npeameTiB | pe4OBUH, 3aD0POHEHNX ANS NPONYCKY B NPUMILLEHHS CyAY;

-NpW HaABHOCTI Yy BiABigyBa4ya AOKYMEHTA, Lo 3acsigyye noro ocoby.
6.MiacTaBu BiAMOBM rpoMaasHaM y NPOXOMKEeHHI A0 NPUMILLIEHHA cyay

BigsigyBaHHs NpUMILLEHHS Cydy rpomMagsHaMu Ans nos3anpouecyanbHOro ChifikyBaHHA 3
cyaasmMu Ta npaiiBHUKaMu anapaty cyy 3 MeTOl 3'ACyBaHHSA MO3uUii Ta NepcnekTus posrnsagy
KOHKPETHUX Cnpas, 3AINCHEHHA BNMMBY Ha CyAAdiB Ta NpauiBHWKIB anapaTty cyay, OTPUMaHHSA
KOHCynbTaUiid Ta nopaj y cyaais Ta npauiBHUKIB anapaTty cyay 3 NUTaHb 3[4INCHEHHA npaBoCcyaas Yu
rpaBoOBMX NUTAHb € HEAONYCTUMUM.

He ponyckaeTbes BiABiAyBaHHA NPUMILLIEHHS Cydy rpoMagsHamMu 3 O3Hakamu ankoronbHOro 4u
HapKOTUYHOrO CM'siHIHHA, HENOBHOMNITHIMM Y BiUi A0 16 pokiB AnA yvacTi y CyAOBOMY 3acifaHHi y
AKOCTI y4YaCHWKIB Cy[OBOro npouecy 4u ceigkiB. HenoBHoniTHi BIkKOM [0 16 pokiB MOXyTb
3HaxoAuMTUCL Y NPUMILLEHHI cyay TiNbku y cynpoBodi Onu3bkux poAawdie, onikyHie abo neparoris
(IHWWX cynpoBOAXKYHOYMUX OCID).

7.NMpaea 1a 060B’sA3ku BigBigyBayiB cyay

Biasigysaui cyay MawTe Npaso:

MNpoxoanTn y NpUMILLEHHA CyAQy $IK YYacHWKM CyAOBOrO MpoUecy, a TaKoX Yy 3B'A3Ky 3
BUKOHaHHAM cny>xboeux oboB’A3KiB.

lMpoxoauTn y npuMilleHHs cyay ANs 34adi 3asiB, CKapr, KNonoTaHb, anensauinHux ckapr, iHWunx
AOKYMEHTIB, AANA OTPUMAaHHSA KONiv npouecyanbHUX AOKYMEHTIB Ta DyAb-SKUX IHLUMX OKYMEHTIB.

MpubyTn Ha 0COBWCTWIA NPUItOM A0 rONOBM Cydy, 3acTynHUKa ronoBu cyaly, KepiBHUKa anapary
Ccyay B OHI Ta roAVHW, BCTAHOBIEHI Y CyAi.

3a BnacHum BaxaHHsM OyTu NpUCyTHIMK y 3ani CyQoBOro 3acifaHHs, SKWO CyJoBe 3acigaHHs
He OrosIoLEHO 3aKPUTUM.

34iwicHIOsaT hoTorpadyBaHHA Ta Bigeo3anuc CyAOBOro npouecy 3a HasBHOCTI BianosiaHol
yXxBanwu cyay.

3HanoMUTUCL 3i 3pa3kamMu CyOBUX AOKYMEHTIB, AKi 3HAX0OAATLCA HA CTeHAAXx.



YyacHuku cyaoBOro npouecy mMaioTb NpaBo OTPUMYBATH iHhopMaLLilo NPo AaTy Ta Yyac poarnsgy
CyZAOBUX CNPaB, AKi 3HAXOAATLCS Y NPOBAAKEHHI Cyay.

Bigsigysayi cyay 30608'a3aHi:

[loTpumyBaTUCA BCTAHOBNEHOrO NOPSAKY AISNLHOCTI CYAiB | HOPMU MOBEAIHKMA Y FPOMAACLKUX
MICLSIX.

BukoHyBAaT™M BMMOrM CyAAiB, NpauiBHWKIB anapaTty cydy 3 NUTaHb AOTPUMAHHSA MPOMaACLKOro
nopsaky ta uux Npasun, He AonycKaT NOpyLUEHb MPOMaACLKOro NOPAAKY.

[oTpumyBsaTi 4epry Ha ocobnucToMy Npuinomi 4O KepiBHULTBA CyAay (Kpim OcCiB, ski MaloTb Npaso
NepLUOYEProBOro NPUOMyY B A€PXKaBHUX YCTAHOBaX).

MNoBigomMnsaTH cexpeTapio CyAoBMUX 3acifaHb Npo ABKY A0 CyAy 3riAHO BUKIMKY B AKOCTI y4acHMUKa
CYAOBOro npouecy.

[o BWKNWKy B 3an Cy0BOro 3acigaHHA 3HaXOAMTUCh Ha MICLi, BKa3aHOMY CeKpeTapeM Cy4oBOro
3aciflaHHs Yu CyAO0BUM PO3NOPAAHUKOM.

[Mig wac posarnagy cyaoBoi cnpasu BiAKNIOYUTU MODINbHI TenedoHu.

Matu oxaiHui 30BHILWLHIA BUMMSAA. He AonycKaeTbCA MPUCYTHICTL Y NPUMILLEHHI cyay y
wiopTax, Manrax, y nnsHkHoOMy Burnagl ta 6es B3yTTA, Y HEOXaHOMY OAA3i , a8 TaKOX Yy 0431, AKUA
MICTUTb Ha CcOOI HeueH3ypHi 4 obpasnuei BUCNOBM Ha agpecy rpomagsH, abo obpasnuei 4yn
3HEBaXXNMBI BMCMNOBM Ha agpecy cyAdy, BCTAHOBMNEHWMX y CyAi NpaBun Ta Ha agpecy Cyaais uu
npauiBHuKiB cydy. He [onycKaeTbCA NPOXOMKEHHA A0 Cydy Y UMPKOBOMY, TeaTpanbHOMY 4

MackapagHoOMy OfAs3i, 3 pOo3mManbOBaHUMK OBNUUYAMWM Ta BIOKPUTMMK YacTMHamu Tina (3a
BUKNKOYEHHAM TaTyOBaHb).

[16anuBo cTaBUTMCb A0 MaiHa Cyay, He CMITUTU, JOTPUMYBATUCH TULLI | NOPAAKY Y NPUMILLEHHI
cyay.

8.BigBigyBauyam cyny 3abopoHeHo

MepebyBatn B cnyxboBux npumilleHHAx abo B 3anax cynosBux 3acigaHb ©e3 gossony cyaqi,
npauieHuka anaparty cyay.

BurocuTu 3i cneuianbHO BigBeAEHOro NPUMILLIEHHS cyay CrnpaBu Ta AOKYMEHTU, OTPUMaHi Ans
O3HAWOMIEHHS, @ TAKOXX MaWHo cyay.

Bunyyatu 3pasku cyaoBux LOKYMEHTIB 3i CTEHAIB Cydy, @ TAKOX PO3MILLyBaTW HA HUX BRacHi
OrONOLLEHHS.

3HaxoQuTUCS B MPUMILLEHHI CyAly Y HEOXaWHOMY BUIMSAAI, AKUA NOPYLUYE HOPMW MOPAanbHOCTI y
cyai.

MNanuTn Ta po3nuBaTy CNUPTHI HANoi, BXXMBATU HAPKOTUYHI Ta NCUXOTPONMHI PEYOBUHM.
MopyLuyBaT rpOMaaChLKUA NOPSAOK.

'onocHo poamoBnATy.



BucnosnoeaTtu Bynb-ski 06pa3n Ha agpecy cygAais Ta npauiBHUKIB anapary cyay.
lMpoBoguTn B3 A03BONY BIgE03aANUC, KIHO- | POTO3NOMKY.
MowkomxyeaTu Oyaienio cyay Ta MaHo cyay.

9.B cynoBOMYy 3acifjaHHi y4aCHMKM CyA0BOro npouecy 306oB’a3aHi

3axoauMTv OO 3any CyAoBOro 3acifaHHsA Nicns 3anpoLUEHHs CyAOBMM PO3NOpSAHUKOM abo
CEeKpeTapem CyAOBMWX 3acigaHb.

BctaBatu npu Bxoai cyaai abo konerii cyanie Ao 3any CyAoBOro 3acifjaHHa Ta nigBoauTUcA
KOXEeH pa3 nNpu 3BepHEHHI CyAai, CTOAYM BiANOBIAATM Ha 3anUTaHHA 4 iX 3afaBaTu.

3eenTaTiica go cyadi cnosamu «Bawa vecTb».

BeiunueBo 3BepTaTUcA A0 y4acHWUKIB npouecy (Hanpuknaz, BMKOPUCTOBYKYM CIOBa «NaHe..»,
«NaHi..», KWAHOBHWUIA..»).

He nepebuBaTu cya i y4acHUKIB npouecy, ANa HagaHHA cnosa — NIgHATA PyKy.
MNpwn HeoOXiAHOCTI BUITHM i3 3any Cy40BOro 3acigaHHs.
He cnepe4atucs 3 cygom.

MepenasaTv cynndi OOKYMEHTU Ta iHWI MaTtepianu, WO CTOCYTbCS ChpaBu 4epe3 CyLoBOro
PO3NOPSAHMKE Y1 CEKPETaPSA CyA0BUX 3acidaHb.

10.BignoBiganbHicTh BiABiAyBayiB cyay 3a NopyweHHA Bulle BKasaHux lNpasun

Y BuMNagkax NOpyLUEHHSA BiABiAyBa4YaMu BCTAHOBNEHWX y cyai [paBun noBediHKW y NPpUMILLEHHI
cyay ronosa cyAdy, 3acTyMHUK ronosu cydy, Cyadi, npauiBHMKWM anapaTty cyay MakoTb npaso pobutu
NOPYLUHMKaM 3ayBaXKEHHsl, @ TaKOX BXWBATU 3axofiB A0 YCYHeHHA (3anobiraHHs) nopylueHb
BiANOBIAHO A0 HasBHWUX NOBHOBAXEHD.

MopywHuK Moxe OyTu BUOAnNEeHWin i3 3anu CyQoBOro 3acifiaHHa 3a NOpYyLUEHHs Nopsaky nicns
TOrO, K CyA, BUHIC NONEpeIKEHHS.

3a HasBHOCTI B AiAX BiABidyBaya cyay O3HAK afMiHICTPAaTUZHOrO MPaBOMOPYLUEHHS, BUHHA
ocoba mMoxe ©OyTM npuTArHyTa Yy BCTAHOBMEHOMY 3aKOHOM TMOPSAKY A0 aAMiHICTpaTUBHOI
BiAnosigansHocTi 3a cT.185-3 Kogekcy YkpaiHu npo agMiHiCTpaTMBHI NPaBONOPYLLEHHS.

Y BUNagKy MOpYLUEHHA MOPSAAKY Y CyAOBOMY 3acifaHHi abo He nianopsAKyBaHHS 3aKOHHUM
PO3MNOPSA/DKEHHAM TOMOBYOHOro, CyA Mae npaBO CKMacTM NpOTOKON Npo  afMiHICTpaTUBHE
npaBonopyLlueHHs, nepeabavere c1. 185-3 Kogekcy YkpaiHvm npo agMiHICTpaTUBHI NPaBONOPYLLEHHS.

Y BUNaAKy HABMUCHOMO 3HULLEHHS ab0 NOLUKOMKEHHS MaiHa Ta iHLWKUX MaTepianbHUX LiHHOCTEN
Cyay Ha BUHHUX OCID, y nopsagky, nepeabayeHoMy YMHHUM 3aKOHOAABCTBOM YKpaiHW, NOKNagaceTbCs
060B’'A30K BifLUKOAOBYBATY 3aNOAisHY MaTepianbHy LKoay.



